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Time to time Statutory Auditor of the Company has repeatedly sought availability of
soft copy invoice against which MIRO has been done in ERP system by the accounting
units. The Statutory Auditor has also emphasized that the soft copy of passed invoice
shall be tagged with the system generated MIRO document number so that the copy
of passed invoice(s) islare also visible on real time basis.

Based on the above recommendation of the Statutory Auditor, it has been decided to
implement the standard process provided by SAP for storage of soft copies (pdf, jpg
etc) in MIR4 for capturing soft copy of invoices in system. For availing this facility,
MIRO need to be executed by the end user in usual manner followed till date. Post

execution of MIRO, invoicing document generated through MIRO needs to be

displayed using t_code MIR4 and follow the following path for execution of
attachment.

Execution path:Enter T_code MIR4 + Put MIRO doc no & Fiscal yeard CIick
on service for object + Create + Create attachment.

It is enioined upon all concerned that DDO must adhere to the above
procedure to avoid the any adverse comment from the auditors.

Any deviation to comply the above guideline will be viewed seriously.

Director (HR)

WB'EDCL

Subject: Taoginq of soft copv of invoice with MIRO document in ERP svstem

WBSEDCL has implemented the ERP system since Apr'2015 with an objective to
retrieve MIS Centrally at different tiers of management of the company as well as to
present the required MIS before the different stakeholders. During this past tenure of
seven years certain developments had been taken up considering the requirements of
the Organization and other Stakeholders of the company.
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Distribution

1. The Director-Financc/DistributionlProjectJGeneratic/R&T, WBSEDCL.
2. The Chief Engineer: Dst./Dist. Planning/RE/Dist. Projects-VlVlVCommerciaUTT&C/ Hytlel

HQiPTP/ReguIaIion/CRMP&C/PIDD/PSPD/PP SP/R&EMSolar/Hyde1 HQ, WB SEDCL
3. G€neral N{anager:(HR&A): Corp./T&D and PM WBSEDCL
4. General N{anaeer(F&A): Cop./IA WBSEDCL.

5. Cornpany Secretary, WBSEDCL.
6. Addl. Chief Engineer-IT&C (I ,uII)/Safety/S&LP, WBSEDCL
7. offrcer on Special Duty, WBSEDCL.
8. Chief Vigilance Officer, WBSEDCL.
9. Znnal Manager: Kolkata/Elurdwan/It{&npur/ Berharrg:r/ Siliguri Zooe, WBSEDCL
10. Addl. Gurl. Manager ftIR&A): SSC/CLWCorp.iES ERJ./Dist./kgal/Vigilance/ES ER-IVRecruitrnent &

Manpower Planning/PTP/PSPDCommon Service Cell/HRDD/Project-II/Lmd Acquisitior/ Board Ce[
WBSEDCL.

1 1. Project Manager: Siligurii Raiganj/ Berharyore/ Barast/ Burdwan/ Jalpaiguri/ Coochbehar/ lrtfalda/

BalurghaV Murshidabad-Nadia/ West Mdnapur/ East M&lapri Banlora/ Baruip:r/ Howrah-Hoogbly/
Suri RE Project, WBSEDCL

12. Addl. Cr,nl. Manager (I&A): Corp. Finance/B&A/MIS-ESTB/Terminal Clainxr/ Hydel HQ/Dist. HQ/RE/
P&C/ Intemal Audit/Project-VIUIIV IT/Solar/TPSP/krsr.rrance ClaimlRevenue/Dist HQ/Risk l{gt./ R&T,
WBSEDCL.

1 3. Advisor (Corporate Commtmication), WBSEDCL.
14. Chief Medical Offrcer, WBSEDCL.
15. Resident Drectu, Liaison Office, New Delhi, WBSEDCL.
16. Chief Secwity Officer, WBSEDCL.
17. Adviser (-and)/Chief Iand Officer, tand Acquisition Cell, WBSEDCL
I 8. Dy. General Manager(T&A)-Kolkata Zonellrdidnapore TnnelElvD.
19. Sr. N{anager/}v{anager (F&A)-hdirect Tax/ Estb. Corl CMC/ Treasury/Ccrp. F&P/PTP/L &B/Siligud

ZonelBerhampore ZanelBwdwan Zone, WBSEDCL
20. Regional lr4anager: South 24-Parganav Bidhannagar/ BalughaU Nath 24-ParganaV Howrah/ Hooghly/

Brudwan/ Birbhurn/ Tarnluk/ M&rapur/ Bankura/ Purulia/ Nadia/ Alip.uduari Mushidabad/ Malda/
Raiganj/ Jalpaigni/ Darjeeling/ Coochbehar Region, WBSEDCL.

21. Project N{anager, PPSP SiIe/RHP/TCFHP/JHP, WBSEDCL.
22. Dvisional Manager: Behala/Baruipur/C'aria,/ Danurd tlarbour/ Cannind Bidharrugar-I/Bidhamagar-IV

Howrah-V Howrah-IV t luberia/ Barrackpore/ Naihatil Barasat/ Basirhat/llabra/Botgoary' Serampore/

Singur-Ha-ipaV Tarakeswar/ fuambag/ Chandarnagar/ Mogra/ Kab:a/Katwa/Mennri/Burdwan
North/Elrrdwan South/ Drrgapr/ Asansoy Suril Ramprhat/Bolpl/ TarnluU Contail llaldia /GhataU

Mdnapuri Kbaragpur/ Bantora/ Bishnupur/ Punrlia/ Raghunathpur/Kalyanil Krishnagar/
Tehatta,/Berhampur/Kandi/ Raghu.r:athganj/ Nc'rth Nlhlda/ South Malda./Llttar Dinajpur/ Dakshin Dnajp:r/
Jatpaigrni/DomkaUJiagrrnjiAlipurduar/ Coochbehar/ Da{eeling/Siliguri Towr/ Siliguri Suburbon /
Kurseong/lslampdKalimpong/lvfal/IvlathatrhangalBeldazEgra/Jhargram/KhatraA{akashiparafi(akdwilBha

ngarAlew Town/BalurghaVRanaghat /Baduria/Joynagar Division, WBSEDCL. - for further
cirrulation as may be rcquircd under their iurisdiction.

23. P.S. to Chairrnan and tv{anaging Diector/Director(Finance/ Director (R&T)/ Dircctor GIRy Director
(Dist)/ Dtector (Projects)/Directq (Generation/ Executive Director(fl) Executive Drector(Com),
WBSEDCL.


